
 

  

School receives consultation paper- 
work from local authority and EHCP.         

EHCP must meet SLD designation. 
  

Organise home/school visit to complete  

observation. Speak with current setting/  

parents/child where appropriate.    

  

Paperwork read/reviewed. 

SLT discussion whether or not 
to move consultation forward.  

  

Inform local authority of decision. Ensure  

letter details the reasons why the school  

feels it is unable to meet need.    

File consultation paperwork and response in  

consultation file.    

Convene a placement meeting with SLT and  

other professionals. At this meeting 

discuss the outcomes of EHC and consider if  

      Discovery  could potentially meet need.    

  

Consider top up  

funding bands  

and reconcile  

nearest fit.    

Inform LA in  

writing and await  

response.    

Inform local authority of decision. Ensure  

letter details the reasons why the school  

feels it is unable to meet need.    

File consultation paperwork and response in  

consultation file.    

Further consideration   
needed  

  

Cannot meet needs    

          
of learner 

  

  Cannot meet needs of learner   Can meet needs of learner   

Consultation Process for admissions 


